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The Iver Makeup Academy - Health and Safety Policy

Signed by Elizabeth Tagg - Principal

1. Policy Statement

The Iver Makeup Academy (IMA) is committed to providing a safe, hygienic and supportive
environment for all employees, tutors, visiting professionals and enrolled students. Health
and safety is a shared responsibility, and every person working or training within the
Academy is expected to act with care, awareness and professionalism at all times.

IMA operates within Pinewood Studios’ overarching site-wide health, fire and security
procedures. All persons on site must follow both Pinewood protocols and IMA-specific
health and hygiene standards.

2. Responsibilities

Principal (Elizabeth Tagg): Overall responsibility for health and safety policy and
implementation.

Vice Principal / Senior Tutors: Daily supervision of safe working practices. Point of contact
in the Principal’s absence.

Staff and Tutors: Deliver training in safe and hygienic techniques. Monitor studios,
classrooms and shared spaces for risks.

Students and Visiting Professionals: Expected to comply with all safety procedures, hygiene
rules and reporting processes. Must take personal responsibility for their own conduct and
kit.

3. General Conduct and Behaviour
Act respectfully and responsibly at all times while representing IMA.

Follow instructions given by IMA or Pinewood Studios staff in relation to safety.



Do not engage in horseplay, reckless behaviour or misuse of equipment.

Report any unsafe conditions immediately.

4. Hygiene and Infection Prevention

Hands must be washed regularly using antibacterial soap or sanitiser—particularly before
and after every makeup or hair application.

No outside coats, bags or shoes are permitted within makeup studios. Indoor shoes or
overshoes must be worn.

Masks, visors or eye protection must be used where appropriate during close facial work.
Aprons or coveralls must be worn during practical sessions.
Coughs and sneezes should be into tissue or sleeve, followed by immediate hand hygiene.

Any individual showing contagious illness symptoms must not attend the Academy until
fully recovered.

5. Kit, Equipment and Studio Care

Each student is issued with a personal kit for individual use only. Kits must not be shared.
Brushes, tools and equipment must be cleaned and disinfected after each use.

UV or sterilisation units are available for deeper sanitation.

All communal equipment and surfaces must be wiped down before and after use.

Personal electrical items must be PAT tested if brought onto site.

6. PPE (Personal Protective Equipment)

Required PPE may include masks, visors, gloves, aprons, or eye protection, depending on
the task.

Gloves must be worn when working around the nose, mouth or eyes.
Gloves must be changed between each person, rather than worn continuously.

Jewellery (excluding wedding bands) must be removed, and sleeves rolled to the elbow
when performing treatments.



7. COSHH (Control of Substances Hazardous to Health)

Makeup removers, adhesives, cleaning fluids and specialist SFX products may be subject to
COSHH regulations.

All hazardous substances must be stored, labelled and used according to manufacturer and
COSHH guidance.

Staff and students must wear appropriate PPE when handling chemicals.

8. Manual Handling & Workstation Safety
Avoid lifting heavy equipment alone — ask for assistance where appropriate.
Store items securely to prevent falling hazards.

Maintain good posture at workstations; adjust chairs and mirrors where needed.

9. Mental Health and Wellbeing

IMA recognises the pressures of creative education and freelance preparation. Support is
available, and open conversation is encouraged.

Students and staff can speak confidentially to senior tutors or the Principal regarding
wellbeing concerns.

The Film and TV Charity provides a 24-hour helpline: 0800 054 0000.

10. Emergency and Fire Safety

Fire alarms, evacuation routes and assembly points are managed under Pinewood Studios’
procedures.

All persons must familiarise themselves with nearest exits and follow staff instructions
during drills or evacuations.

Fire doors must not be wedged open.

11. Accident, Incident and Near-Miss Reporting



All incidents — including minor cuts, slips, near-misses or equipment failures — must be
reported immediately to the IMA Admin Team.

Serious incidents may be reported externally under RIDDOR regulations.

Lead Health & Safety Contact: Elizabeth Tagg - Principal (or Vice Principal in absence)

12. Training and Induction

All staff, tutors and students will receive health and safety induction on entry to the
Academy.

Ongoing briefings and refreshers will cover hygiene practice, PPE use, fire safety and
COSHH awareness.

13. Policy Review

This policy will be reviewed annually or sooner if legislation, risk conditions or studio
protocols change.

Signed on behalf of The Iver Makeup Academy
Elizabeth Tagg
Principal
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